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TeamSnap ASA Registration Guidebook 

Updated Monday, August 5, 2024 
 

START 
 

1. You will receive a link via email or WeCom – that link will take you to the page show 
below to register for after school activities – Sports and Clubs.  Please use your email 
address for the registration, not a child’s email address. 

 
 

2. The next page is for you (the parent/guardian) to complete with your information.  
Do not use the child/student’s information here. 

 
 

Parent Information here 
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3. The next page gives you the basic information for this year’s ASA Registration.  
You can click “Register” in the bottom right corner. 

 
4. You have now registered yourself as the parent.  

The next page is where you add your child/children.  
Choose the “+ Add a household member” and then click “Next.” 

 
  

Register your student 
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5. The page shown below is where you add all of your child/student’s information.   
The bottom ”email” section can be skipped – it is not necessary for all children to have 
email addresses).   
When complete click the “add” button. 

  
 
 
 
 

Leave empty 

Do not put another email 
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6. Now, you should see your (parent/guardian) name above “household organizer” as well 
as your child’s name with their age.   
In this step click the child’s name and then “next.” 
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7. This page is for you to confirm the child/student information. You do not have to make 
any changes and still should not add an email address.  
Simply click “Confirm Information” and continue to the next page. 

 

 
 
  

Leave empty 

Do not put another email 
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8. This is the first page where you can read about and choose the ASA (Sports or Clubs) 
that your child wants to attend.   
You can only choose one ASA at a time.   
Only the sports or clubs that your child is able to register for will show.  
Click on the first option that your student is interested in and click “Next.” 
 

 
 

9. The next page has two sections that must be completed.  
The first section is “Participant Information.”  
This is the student/child information.  
 

 
 
 
 

Student Information 
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10. Below the participant info is the “Guardian Information.”  
This is your information as the parent/guardian. 
 

 
 
  

Parent information 
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11. At the bottom of the page is a list of questions that you should answer about your 
student. In this list there is question about if you would be willing to volunteer to help 
with an ASA.   
If too many students register for an ASA there will be a ”wait list” and your student 
cannot participate until another adult volunteer joins the ASA.   
This is to help us be sure your student is getting the maximum amount of attention and 
teaching time possible. 
 

 
 

12. When you get to the following page, you will see a list of the ASA’s that you have 
registered your student for so far.  If you want to add another ASA (sport or club) then 
click the button that says “+ Register Another Participant”.   

 
  

Add another Sport or Club 

Finished Adding sports and clubs for both semester 1 and semester 2 
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13. When you want to add another ASA or another participant (more than one child) you 
will come back to the main registration page.  
Simply choose which child or add a new child and continue adding ASA’s as you did 
before until you are finished. 
 

 
 
  

Add an additional student 
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14. You will see a page similar to what is below.   
Once you are finished adding all of your child/children’s ASA’s then you can click 
“Payment” at the bottom of the screen to move forward in the process. 
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15. The next page will show you all of the permission and liability forms that you must read 
and sign for your student to participate in XIS ASA’s.   
You must click the blue text “Sign” on each of the forms individually. 
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16. Here is an example of the form: 
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17. At the bottom of the form, you must put your (parent/guardian name) and it must 
match the format that you used when you registered your account.   
Below is an example of the error you will get if you try to use your child’s name or the 
name does not match your registration name. 
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18. When all the forms are signed, you will see a screen similar to the one shown below.  
The next button at the bottom right-hand side of the screen will now be active and you 
can complete the registration. 
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19. This is the screen you will see when you have completed your registration 
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20. Special Note: Instructions for ASA payment will be emailed to your registration email 
address.  

 
 

END 


